Postgraduate Sponsorship Application Portal User Guide
1. Introduction

Postgraduate Sponsorship Application Portal is an online tool that enable Health
Practitioners to apply for postgraduate sponsorship offered by the Ministry of health.
This user guide has divided in 4 parts namely as Introduction, Creating account,
Applicants Details and Application Details and Submission

1.1. Prerequisites before using the tool are:

e Basic knowledge of Computer
e Make sure your computer/Laptop or gadgets connected to the Internet

e Make sure you have up to date browsers example; Mozilla Firefox, Google
Chrome, etc.
e Need to have Username and Password

1.2. Accessing the tool

This section provides link/URL that will enable you to create account.

Open Browser (Chrome/Mozilla); enter the following URL, esponsorship.moh.go.tz.

[{g,a esponsorship.moh.go.tz ]

Type the Link
Here

Google

@

Q, Search Google or type a URL


http://196.44.168.27/demo/web/

2. Creating Account and Login

2.1.
I.

Creating Account

Click Create Account

8 esponsorship.moh.go.tz/authentication/login

Vil.

THE UNITED REPUBLIC OF TANZANIA

MINISTRY OF HEALTH
Postgraduate Sponsorship Application Portal

LOGIN FORM

Postgraduate Sponsership Application Portal is an enline tool enable Health

Practitioners to apply for postgraduate sponsorship from the Mimistry of
Health with the intention of studving at local and abroad celleges. Steps for

Enter email

Sponzorship application

= Create account Enter password

= Fill in vour Personal, Academic and Employment details
= Fill in your application details
= Submit your application

Help contact Forgof

= 0787 646 464
= (0754486 T08
= (0656 548 317

Click here to
create

Enter your First name, Middle name and Surname
Phone number, email

Select your gender

Enter your phone number

Enter your email

Type verification code



POSTGRADUATE SPONSORSHIP APPLICATION PORTAL

él\'aﬂle

Middle

Name

Surname

Sex

o

\ Phone

‘ 0784486708 ‘

‘ emsechul5@yahoo.com ‘

Laura
Number
Amani Email
Kinyaga Varification
Caode

() Male ® Female

Back to login

[ such should| ]

| Register l

Enter First, Middle and Enter phone Type
Surname number and verification Click Register
Email code here
Select vour Gender
After successful account creation, you will see this message
Account Created Successfully, Account activate =
limk has sent to yvour Ermail

Sucessfully
account
creation

Forgot password?



2.2. Activating Account

I. Login to your email that used when creating account
il. Find the email sent by Postgraduate Sponsorship

iii. Click to open the email

SoGoodly Ad Always Keep A Bread Clip With You When Traveling | was all set for my tnip, or so | thought. T

POSTGRADUATE E-SPONSORS... E-sponsorship Account Activation Postgraduate Sponsorship Application Portal Hello L.

Grades Stanley File lef : taarifa ya GP5 coordinates kwenye mfumo wa HFR Hello tzam, Tume-co... 0

Click to open this email sent by
Postgraduate Sponsorship

iv. Click Activate Now

yahoo.’mail Find messages, documents, photos or people

<« Back M Wn mp aa Archive B3 Move T|q Delete ¥ Spam ===

Archive

Spam

Trash Please click the following button to activate account:

S [ Click here to Activate Your

vi
ews Thanks for using our sitel Account
PN photos

The Ministry of Health

§ Documents

Hello Laura Kinyaga,

Subscriptions

Shopping

You're receiving this email because you created account in Postgraduate
Receipts Sponsorship Application Portal

$= Travel



V.
Vi.

Enter your Password
Repeat your Password

THE UNITED REPUBLIC OF TANZANIA

'A‘
|" \

MINISTRY OF HEALTH

Postgraduate Sponsorship Application Portal

Set New Password

New Password

73% .

Strong

Enter Password

2.3. Login the system
i. Enter your email used when creating account
ii. Enter Password
ii. Click Login

t

Repeat Password

THE UNITED REPUBLIC OF TANZANIA

MINISTRY OF HEATTH
Postgraduate Sponsorship Application Portal

LOGIN FORM

[ ’ Enter email

[ ’ Enter password

Enter Email

Enter Password

Click Login




After Login the system, make sure you fill all your personal details, physical address,

employment and academic details and required attachment before starting application
for sponsorship

Personal Information
i. Click Personal Information
ii. Fillin all your personal Information

@i —  Ministry of Health - Postgraduate Sponsorship Portal

Laura Kinyaga

Dashhoard
Please complete all Personal information x
F&,} Personal Information
7 £ 3

Personal Information

[0 ment Details

2 bze Password First Name Laura ] Date of Birth o ‘ 1988-05-28 l
Clle Middle Name [ Amani ] KNIDANe l 17880523-00028-37373-82 I
Personal

O Single ® Married
. Surname Kinvasa Marital Status =
Information [ e

@ © Male ® Female j

Fill in all your
Personal Information

iii. Attach Birth Certificate by clicking Browse
iv. Then upload the Birth Certificate from computer

Birth
Certificate

Click Browse
to upload
your Birth




V.
Vi.

Vi

viii.

Xi.
Xii.
Xiii.

Attach your Passport Size Photo by clicking Browse
Then upload the passport size photo from the file you saved in your computer

i Click Save

Update passport

Passport

20

1 file selected

Click Browse
to upload
your Birth
Certificate

Click Save

Identify if you have disability by clicking yes. If you don’t have disability click No

If No, Click Update

If Yes, Describe disability you have
Click Browse to Attach Disability Proof

Upload the disability proof

Click Update




® Yes O No

Disabality

Disability MMlemawu wa Ngozi

Proof from
Hospital In-
charge

>
Disability [

Description

- Describe Your
Disabilitv

Identify if
you have
disability

Click Browse to upload

disability Proof Click Update

4. Physical Address
i. Click Physical Address
ii. Fill in your Physical Address Information
iii. Click Update
Hint: Your Region and Council should be the same as your Duty Station Location

m =  Ministry of Health - Postgraduate Sponsorship Portal

2 Dashboard
Updated Successfully \

R;) Personal Information

[ Mgt = ] Please complete all Physical Address, Employment Details, Academic Details.
Physical Address
Phone l 0715486708 I Current Postal 123, Dodoma l
Address
Se I ect P hys | ca | \Rﬁgim [ Dodoma Region +| Council Jm J
T Y T T —

Address t

Fill in your Physical
Address

Click Update

5. Employment Details
i. Select Employment Details
ii. Fillin all your employment Details
iii. Click Update



& Dashhoard
% Personal Information

Physical Address

Updated Successfully

Please complete all Physical Address, Employment Details. Academic Details,

[ £, Employment Details

Password

Select
Employment
Details

] /@)ymcnt Details

Employer Public Cadre
Category Category
Employed 2010-01-13 } Confirmation
Date Date

Check 15268012 ] Cadre
Number

Practitioner \ MCTO000 ] Emplover
Licence Regist Name

ration Number

\wmion [ BENTAMINI MKAPA Zonal Referral Hospital (BMH)

d

~

Health Practitioner

2021-01-13

Medical Doctor I

Ministry of Health I

/ Update

Fill in your Employment
Details

6. Academic Details
You are allowed to put more than one academic details
I. Select Academic Details
ii. Fill in all your academic details
iii. Attach academic certificate
Hint: Minimum academic details is Bachelor Degree.

(2 Dashboard

% Personal Information
Physical Address
A, Employment Details

& Academic Details

Dj' Attacjjments

ﬁ ssword

Select Academic
Details

Click Update

7 "Add Academic Details

~

Updated Successfully Y
Please complete all Employment Details, Academic Details, X
Study Country I Tanzania, United Republic of . Institution Name ’ Muhimbili University of Health and Allied Sciences (JIUHAS) .
N—
Attach academic
Fill in Academic Details Certificate
. Click Save
Information




7. Attachments
i. Select Attachment
ii. Click Add New

3 Dashboard

Q. Personal Informati Additional Attachments
ers O] on

Physical Address
A Employment Details

& Academic Details

Export Report ~
[ m Attachments ] Attachment Actions
p ssword
Select Attachment Ckick Add New
iii. Select attachment name
iv. Click Browse
v. Upload attachment
vi. Repeat for all required attachment
Hint: Practitioners Council Registration and Certificate are mandatory
New Attachment
k4

Name

Aftachment ” Council Registration Certificate - ] Attachment

Select Attachment |
name -

Sponsorship attachment pdf

(174.56 KB)

[f)Sponsors! v | W Remove

Cloze

Click Browse and
upload attachment

Click Save

10



Additional Attachments

+ Add New

Showing 1-3 of 3 items.

8. Application

z Name Attachment

1 Laura Amani Kinyaga Council Registration Certificate Click to Preview -

2 Laura Amani Kinyaga Practitioners Licence Click to Preview -

3 Laura Amani Kinyaga NIDA Click to Preview -
List of Attachment

Application link will appear after filling all the details and attach required documents and
passport size photo

I. Select application

ii.Select New application

iii. Click Preview to preview Announcement
iv. Click Apply to start application

i

Dashboard

Personal Information

B & B

Physical Address
Employment Details
Academic Details

Attachments

0 E D »

Applications
= kNew Application

My Applications

[

Ministry of Health - Postgraduate Sponsorship Portal

/ Applications

Showing 1-1 of 1 item.

Click Application Then
New Application

# Announcement Attachment Deadline ACTION
1 Maombi ya ufadhili wa masomo mwaka 2022/2023 15 day(s) left Apply
Remain
. . Days Before
Click to Preview to ydl
. Deadline
preview
Announcement

Click Apply to start
application

11



V. Fill sponsorship application details

Vi. Attach Application Letter, Admission Letter, Employment letter and Permission

letter from employer

vii.  Click Submit

itiate Application \
Study ‘ Tanzania, United Republic of Institut.{m‘ ‘ Muhimbili University of Health and Allied Scienc. |
Country Name
Program ‘ Master of Medicine in Internal Medicine Sponsordlkp ‘ Tuition Fees and Research Allowance v
Name
Application ‘ [11 file selected Admission 1 file selected
Letter Letter
Employment ‘ [911 file selected Permission 1 file selected 5 Browse ...
letter letter from /

employer

Fill in your application
details

Click Browse to attach

Application letter and Admission letter attached

T

Click Submit to
submit your
application

@licaﬁon

Letter

Sponsorship attachment pdf

W Remove [Mamlslinic i

Admission
Letter

—— A

Sponsorship attachment pdf

(174.56 KB)

s

~

12




Employment letter and Permission letter from employer attached

@J}meﬂ

letter

Permission

Sponsorship attachment pdf

letter from
employer

W Remove [Mampsiu -

Spon v

ttachment pdf
56 KB)

W Remove [Mampsltn 0o

9. To Preview Submitted Application
After submission you can Edit your application until the deadline reached
i. Click Application then My Application
ii. Click Preview to preview your details

iii. Click Edit to Edit your details. Edit option will be locked after deadline

Dashboard

Personal Information

B ¢ B

Physical Address
Employment Details
Academic Details

Attachments

8 0 »

K

Applications
Eﬂ New Application

FE My Applications

/ My Applications
Showimng 1-1 of 1 1tem.

#  Announcement

1 Maombi ya ufadhili wa
masomo mwaka

20222023

Click Application then

My Application

o

Application
Details Date
Country: Tanzama, 2022-08-04

United Republic of
Institution: Muhimbili
University of Health and
Allied Sciences (MUHAS)
Program: Master of
Medicine 1 Internal
Medicine

Application
Status

Submitted

Remarks  Actions

Application Details

Click preview
to preview
your
application
details

Click edit to edit your
application

13




Name: Laura Amani Kinyaga

Email: mmkinyaga@gmail.com
Birthday: 1988-05-28

Address: 123, Dodoma

Gender: Female

Marital Status: Married

Disability Yes

Birth Certificate Click to Preview

1  Tanzania, United Republic of  Muhimbili University of Health and Allied Sciences (MUHAS) = Doctor of Medicine

Physical Address Employment Details
Nida No. 17880528-00028-37373-82 Employed Date 2019-01-13
Pl::ce of Birth Dodoma Region Cadre Medical Doctor
gion: 2 =
g MC
Cottil Dodoma MC Licence No. MCT0001
Duty Station BENTAMINI MKAPA Zonal Referral
Hospital (BMH) Dodoma Region,
Dodoma District
Academic Details
Showing 1-1 of 1 item.
# | Study Country Institution Course NACT/TCU Verification = Certificate Level

Addmission Letter

Click to Preview

Employer Letter Click to Preview

endation Letter Click to Preview

Application Information
Announcement Maombi ya vfadhili wa masomo mwaka 2022/2023
Details Institution: Muhimbili University of Health and Allied Sciences (MUHAS)
Program: Master of Medicine in Internal Medicine
SEplicEsie o Click to Preview

14



Showing 1-3 of 3 items.

# Name

1 Lavra Amani Kinyaga
2 Lavra Amani Kinyaga
3 Lavra Amani Kinyaga

Attachment

Council Registration Certificate

Practitioners Licence

NIDA

Click to Preview

Click to Preview

Click to Preview
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